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Cyngor Cymuned – Bodedern - Community Council 

Asesiad Risg - Risk Assessment 

 DANGERS RISK TO WHOM LEVEL MEASURES 

FI
N
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N

C
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Accounts Explain the accounts 
incorrectly 

Council / 
Community 

Low The Clerk to prepare the Accounts for the committee 
monthly. Two members will sign that the accounts are 
correct. 

Precept  Set the precept either 
too low / high 

Council  / 
Community 

Low The Clerk will inform the Council of the expenditure so that 
they could make decisions on an amount for the year. 

Clerk’s Salary The Council to ensure 
that they pay a salary 
in accordance with 
the guidelines of the 
Local Council Clerks 
Association 

Council / 
Clerk 

Low The salary will be discussed at the March meeting ready for 
April. The Clerk’s salary is considered when setting the 
precept. The Clerk received specific hours to do the job. 
Additional payment will not be paid without negotiation. 

Payments Breaking the 
Council’s financial 
rules 

Council / 
Community 

Low All payments will be made by cheque with two signatures or 
by Bacs. The Clerk must obtain the consent of the Council 
before making any payment. Contractors to send their 
invoices before the committee’s meeting. 

Receipts  Breaking the 
Council’s financial 
rules 

Council / 
Community 

Low Cheques will be paid directly into the account and all receipts 
will be recorded. 

Contractors Breaking the 
Council’s financial 
rules 

Council / 
Community 

Low Contracrors will be paid after completing the work. The 
invoice should be received before the committee’s meeting. 
Contractors will be regularly monitored and changed and 
necessary. 

VAT Losing money on a 
refund that would be 
owed to the Council 

Council / 
Community 

Low The money will be claimed every year. 
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Insurance Ensure adequate 
policy for the assets. 
Comply with the 
policy 

Council / 
Community 

High Closely monitor the Council’s assets before considering the 
right level of insurance that will meet the needs. 

Property The condition of the 
assets can cause 
damage 

Council / 
Community 

Medium It is the Council’s responsibility to ensure that the property is 
in good condition. Discuss problems when they arise. 

Contractors If contractors do not 
adhere to health and 
safety rules this can 
cause danger 

Council / 
Community 

Medium Ensure that contractors have appropriate insurance when 
they carry out work for the Council. Receive a copy of their 
insurance for inspection by the Clerk. 
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Code of Conduct Breaking the 
conditions of the 
Code 

Council / 
Community 

Low Code of Conduct is accepted by the Council. 

Minutes Possibility of 
misleading the 
Council 

Council / 
Community 

Low The minutes are prepared by the Clerk at least 3 days before 
the meeting. In each meeting they will be received, signed 
and dated. Copies are available to anyone who wishes to see 
them and they are also on the Council’s website. Minutes are 
kept electronically. 

Contracts Possibility of losing 
them 

Council / 
Community 

Low All contracts are kept by the Clerk. 

Correspondence Possibility of 
misleading the 
Council 

Council / 
Community 

Low Correspondence will be put on the monthly agenda. Most of 
them are received by email and many are passed on to the 
Councillors. 
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Condition of Cemetery Accidents can occur 
due to the condition 
of the cemetery 

Council / 
Community 

Low The Council will keep a close eye on the cemetery. 

Headstones If they are loose they 
can cause an 
accident. 

Council / 
Community 

Low A detailed examination of the headstones is carried out 
regularly and a list of those which are dangerous is made. 
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Anti-social behaviour 
as well 

The undertaker’s work Accidents can happen 
when opening a 
grave a placing a 
headstone 

Council / 
Community 

Low The Council will inspect the undertaker’s work to ensure they 
comply with the cemetery’s rules. They will be responsible for 
the grave up to one year from the date of burial in order to 
make sure that there is no subsidence. 
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Play Park equipment Equipment 
vandalised, accidents 
and anti-social 
behaviour 

Council / 
Community 

Medium ROSPA Company will carry out an annual inspection and send 
a detailed report about the equipment.  

Benches and tables Benches and tables 
vandalised, accidents 
and anti-social 
behaviour 

Council / 
Community 

Low Benches and tables are inspected regularly and concers are 
promptly responded to. 

Entrance, fences and walls 
round the playing field 

Fences and walls 
vandalised, accidents 
and anti-social 
behaviour 

Council / 
Community 

Medium A qualified company will inspect annually and the concerns 
will be promptly responded to. 
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Public footpaths in the 
Community 

Sicrhau bod y 
llwybrau mewn 
cyflwr da i’r cyhoedd 
allu cerdded arnynt. 
Cael eu malu, 
damweiniau ac 
ymddygiad 
gwrthgymdeithasol  

Council / 
Community 

Low The Council is responsible for the footpaths. If any problem 
arises we will contact the County Council. 
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 Bus shelters Cael eu malu, 

damweiniau ac 
ymddygiad 
gwrthgymdeithasol 

Council / 
Community 

Medium To be inspected regularly and respond promptly to any 
problems. 
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